Online Booking System READ ME

e (o to hefmresource.getconnect2.com to book equipment. The homepage should look as

follows:

Sign in A My Account

coHnnect2

bookings made simple

HUNTER

The City University of New York

CUNY Hunter College Equipment Checkout Store
Welcome to connect2, the online resource booking systems for CUNY Hunter College. We have a variety of
resources that can be booked by students and faculty:
What conneet2*¢an do for you
« View all available items online
» Check items.real time.availability
| » Amend, cancel and renew your bookings
. "1 » Search your booking history
.

—
rumru 0

@ Open hours @ Contact us @ Useful links

Office Hours Resource Room Hunter College Homepage

Monday - Friday: Hunter North Room N473 Hunter College Academic Calendar
695 Park Ave NY, NY 10065

09:00am - 12:00pm, 1:00pm - 5:00pm 212-772-4248

Pick-Up Day

e Navigate to where it says “Sign in to your account” and click. When you do this login
screen should appear. Both Staff and Students will click “Student Account”

HUNTER
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-
Sign in

Sign in with your 'Student Account’

or

Sign in & My Account

cohnnect?2
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Sign in with your local connect2 account

Q_';r\r]e(t? From LOrensbergs (ersin 3.20.9015.17533) | Resisterd to: CUNY under Calblege - Schoct of At an Sckences - Dest i . Media - Eqipmen Checkaut Sore


http://hcfmresource.getconnect2.com/

e The CUNY First login page should appear. Please use your CUNY First credentials to
log in. Note: Please contact the help desk for any problems logging into CUNY
First. The equipment room will not help you troubleshoot CUNY First.
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NEW YORK

CUNY Login

Log in with your CUNY Login credentials

If you do not have a CUNYfirst account, see the FAQs.

Username

HUNTER.STUDENTS5@login.cuny.edu

Password

New User | Forgot Userame | Forgot Password | Manage your Account

PROTECT YOUR PERSONAL INFORMATION AND PRIVACY

ONLY enter your CUNY Login password on CUNY Login websites (ssologin.cuny.edu and
login.cuny.edu). NEVER share it with others or enter your CUNY Login password elsewhere
without the approval of your campus IT department. More information on CUNY's policies
regarding user accounts and credentials can be found in the Acceptable Use of Computer
Resources Policy.

Note: Please do not bookmark this page.

e After you log in you will be redirected back to the homepage where you will be able to
either select “Book Equipment” in the middle of the page or “Book by Category” in the
banner and select “Equipment”
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Check in/out Resources Users  Reports

Go to my account )

0 active bookings E 0 items checked out Q 0 items late for return

Equipment
Bookable equipment and resources from the checkout store.
9 Equipment

See all categori

@ Open hours @ Contact us @ Useful links

Office Hours Resource Room Hunter College Homepage

https://hctmresource.getconnect2.com/bookings/find Hunter North Room N473 Hunter College Academic Calendar




e You will then be able to browse the catalog of inventory that we have. Note: You will
only be able to put equipment that you have access to, based on class in your
shopping cart and book it.
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A Home  Bookby Category~  Find Bookings ~ Checkinfout  Resources  Users  Reports  Ad

Select owner Select resource Select time Verify booking Booking confirmation
e > &

Equipment - Select resource

Back
Search Q w Basket (0 items)
By Equipment (101 results) <l 1 2 3 45 6 7>
Collect Return
Date Date Go 1k Mole Richardson Baby Softlight Add to basket &
9 Equipment
Category s Lights
Camera (2 !
Grip/Accessories/Misc (41) '
Lights (8)
Soand (1) 2k Mole Richardson Baby Zip Softlite
Tripods (10

9 Equipment

Resource service status

In service

In maintenance (Stil book

(J Not in service (

Add to basket ‘&

Search

O Override booking rules, open hours &

e Once you have made your selections navigate to where it says “Create booking” in the
upper right corner and click.

Welcome Dennis Ragone  Sign out & My Account
Click to go back, hold to se
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A Home  Bookby Category~  Find Bookings  Checkinfout  Resources  Users  Reports  Admin

Select owner Select resource Select time Verify booking Booking confirmation
& 2 &

Equipment - Select resource

Back
Search Q w Basket (2 items) Create booking >
Avalability 2 =
Equipment (101 results) <|l1 2 3 456 7>
Colect Retum
Date Date Go 1k Mole Richardson Baby Softlight Add to basket &
9 Equipment
Category s Lights
Camera (25, 4
Grip/Accessories/Misc (41) '
Lights (8)
Sound (11 2k Mole Richardson Baby Zip Softlite Add to basket ‘&
Tripods (1
9 Equipment
Resource service status .

gh

In service

In maintenance (St

() Not in service (Not box

Search

Add to basket ‘e

() Override booking rules, open hours
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A Home Book by Category Find Bookings Check infout Resources Users Reports Admin

Select owner Select resource Select time Verify booking Booking confirmation

Back
Equipment - Select time

y Start date Time

27 January - 02 February 2025 4 Previous week [ Next week b

All items available M In past/Site closed End date Time

Monday 27 Tuesday 28 Wednesday 29  Thursday 30 Friday 31 Saturday 1 Sunday 2
0900
1000 Clear
9 Currently selected

00 =
1 Canon C100
1200
1300

ur
1400
() Override booking rules, open hours

1500 and permissions.
1600 Owner:

Dennis Ragone (DENNIS.RAGONE78@log
o i kN

e You will then be asked to pick a date and time you want to pick up your booking. Note:
You must submit your request at least 2 days in advance. For example, if you
put in the request on Tuesday, the earliest you can pick up is Thursday. If you
do not adhere to this, your pick-up date will be changed to reflect the 2-day rule.



Once you have a time that the system approves navigate to the top right hand corner
where it says “Next” in green.
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A Home Book by Category * Find Bookings  Check infout Resources Users Reports  Admin

Select owner Select resource Select time Verify booking Booking confirmation
O *
Equipment - Select time
Start date Time
27 January - 02 February 2025 4 Previous week Next week I»

30/01/2025 10:00

Allitems available M In past/Site closed End date Time
Monday 27 Tuesday 28  Wednesday 29  Thursday 30 Friday 31 Saturday 1 Sunday 2 03/02/2025 10:00

0900 Your booking Your booking Your booking
=3
1000 Clear
00 ® Currently selected
11 ¥ Canon C100
v Canon C100 Mk II
00
12 How long can T book for? >
1300
Recur
1400
_) Override booking rules, open hours
1500 and permissions.
1600 Owner:
Dennis Ragone (DENNIS.RAGONE78@log
tn i akid

Verify that everything in your equipment list seems right and then hit “Submit” in the
upper right hand corner.
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# Home  Book by Category~  Find Bookings  Check in/

Resources Users Reports Ad

Select owner Select resource Select time Verify booking Booking confirmation

&

Equipment - Verify booking

Owner

& Dennis Ragone (DENNIS.RAGONE78@login.cuny.edu)

Items
Date and time Qty Resource Barcode Checked out Checked in
30/01/2025 10:00 - 03/02/2025 10:00 1 Canon C100

1 Canon C100 Mk IT

s - Dept Film & Media - Equipment Checkout Stare

c(mnoc(? from Lorensbergs (version 3.20.9015.17933) | Registered to: CUNY Hunter College - School of Arts an



e You will get a screen confirming your booking & you will also get an email sent to
whatever email is linked to your CUNY first account confirming your booking. You will
also be able to edit and cancel your booking up to 5pm the day before.

Welcome Dennis Ragone  Sign out & My Account

cohnnect2

bookings made simple

HUNTER

The City University of New York

A Home Book by Category Find Bookings Check in/out Resources Users Reports Admin

Select owner Select resource Select time Verify booking Booking confirmation

o
A

Booking confirmation

A Retumn to homepage
Reference number
& Print page

@ Con000004
Add to my calendar

Owner

& Dennis Ragone (DENNIS.RAGONE78@login.cuny.edu)

Created by
& Dennis Ragone (DENNIS.RAGONE78@login.cuny.edu)

Pre-booked by customer on 24/01/2025 11:42

Items
Date and time Qty Resource Barcode Checked out Checked in
30/01/2025 10:00 - 03/02/2025 10:00 1 Canon C100

1 Canon C100 Mk IT

For any questions or help please contact resource.ima.hunter@gmail.com



